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OFFICE OF THE SECRETARY OF =ATE 

DEPARTMENT OF ARCHIVBS AND HISTORY 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

Georgl a Por t s  Author i  t Y  

Savannah, Georgia 31402 

Container Centra I Manager 964-1721, # 343 --- - . 3. Action Requested 
1- 8 Esta~ttwr Retention Schedule; record will mndnue to accumulate. 
b. 0 Disposa of prasent acwmulaticf;: no further sclumubtion anticioated. ' 
2. ~5 - Amend Aoolication No. Checkons: Q Change: a Supercede: 0 Void 

~ 

.: ; 2. bN8S of %fi$S 5. Recards Smim Titie ifoNowod by dtfa usd in otfia: if differentl .~ 

I 
1 Etrlies: Latest 

1 :  
1964 To Date Truck Dispatch Logs --- 

, [S. Cir!saon and M i c a  Fundon What is the function.of th4 Division and the Office in which this record series is crested? 
I 

; The D i r e c t o r  o f  Operations a s s i s t s  t h e  Execut ive D i r e c t o r  i n  t h e  managerial func t ions  of the  
Georgia Por ts  A u t h o r i t y  and i s  responsib le  for  f h e  cpera t ions  of t h e  Savannah Sta te  Docks 8 

Augusta S ta te  Docks - Barge Terminal, Bainbr idge Sta te  Docks - Barge Terminal 8 Brunswick 
Sta te  Docks 8 Warehouses. ~ He a l s o  han.dles the  func t i on  'o f  leases, i nc lud ing  n e g o t i a t i n g  

f o r  use of space provided by t h e  Georgia Por t s  Au tho r i t y .  

The Container Centra-I Manager i s  responsib le  for t h e  o v e r a l l  opera t ion  of  the  Container 
Central  Complex and F i e l d  D i v i s i o n .  Engages i n  a v a r i e t y  o f  p lanning a c t i v i t i e s ,  analyzes 
sh ip  schedules, con ta iner  volume, growth, recommends cons t ruc t ion ,  se ts  i n t e r n a l  ope ra t i ng  
procedures, mainta ins l i a i s o n  w i t h  a l l  segments of  sh ipp ing  i ndus t r y . '  

Warehouses - Garden C i t y  Terminal and Ocean Terminal, Savannah S ta te  Docks & Ra i l road Company, 

i I leases for a l l  d i v i s i o n s  o f  t h e  P o r t  Author i ty ,  and w i t h  commercial and i n d u s t r i a l  concerns 

; 1 
. .  

I 

I 
Attad samples of the file. '. 1 Documents relating to: Schedul ing conta iners  t o  be picked up by 

Dispatch logs a re  forms'.with t imes ind i ca  
were n o t i f i e d .  

File is arranged: i Chrono I og ca l  l y  

i n d i v i  dua 

ing when 

t r u c k  I ines.  

he t r u c k  I ines 

1 8. Monrhlv Referenca Rate How often are records referrad to which are: 
4 ; Seven to twelve months old ; Thi~een to twenty-four manths old 12 ! 

i twenty-five months and older 
One ro ;ix months old 

? I 

12 legal  boxes 1 9 . 1  Rata of Atarmuiation of R e r o d  
1 Lenw-size drawers ; Lagrl4n drawers ; shelves ; Other (weeifyl 
1 
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1 
3 

I 
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i 
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1 
i , h. 1s there a duplication of this seri 

11. Retention Rquirements The folbwing requires the series to  be kept: 

a. State Law .+.van. 1. Audit period years. 
5. SlatUte of limitation veers. e. Administrative need 

~~ 4 vesrt. 
c. EFderai !a:v years. f. Faderal rezentim insrumions -years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 
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L e n d s  - -  that the file series be cuf ort at end of each: ' ! 

I 

. .  . -  
~~ a Hold in the current files area month(s) - . ~ vear(s);t)len i 

9 i 3' 
' 

. .  
i ~~ 

~ ~~ ~. 
vearts); men - 

. .  
8 . .  

a Transfer to local holding area, hold 
0 Transfw to State ascards Canter: hold 
Q Destroy. 
0 Transfer to State Archives for permanent Miention. 
@ Other &zcify) 

Lyear(s1; then . . ~  
. .  I ~. 

! 
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. -  . .  , .  - .  _, - 

fhesr, instructions apply to a l l  prior and future ~ ~ m u l a t i o n s  of the series. 
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Recommendations in para- 
graph 12 are apcroved. 
(If disappmvut, am& letter 
of  explanation.) 

I Attorney Cenc*al/De?ianee i /mm 


